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Purpose

Each factory/warehouse will have to implement
Fire and Evacuation Plans according to existing
circumstances, but there are some basic
principles that will be found common to all.

These guidelines need to be read in conjunction
with “Fire and Evacuation Guidelines –
General” in this series.

Plan Of Action

Consideration must be given to establishing an
emergency team to control evacuation
procedures in the event of fire or alarm of fire.

Each member of the emergency team must know
what to do in the event of fire. In each factory or
warehouse there should be a precise and
carefully considered plan, the details of which
will vary according to the circumstances, but it
would normally cover the points listed below:-

(i) Sounding the alarm
The alarm would normally be sounded as an
informative and precautionary measure
immediately an outbreak of fire, or potential fire
situation, is discovered. While it is preferable
that the persons discovering the fire situation
should raise the alarm, authority to sound the
alarm may be entrusted to certain persons if this
is necessary.

Where this is done, there must be no delay in
raising the alarm.

In larger premises it could be necessary to form a
central control point for the management of
information and procedures relating to fire and

alarms of fire. The position of the central control
point will depend upon circumstances, but
should be located in areas like the Supervisors
office or general office.

(ii) Calling the fire service – 000
The Fire Service must be notified immediately
when a fire is discovered or a there is a suspicion
of a possible fire. The duty of ensuring the Fire
Service has been notified and the fire alarm has
sounded must be specifically allotted to a
particular member of the Emergency Team.
Facilities for raising the alarm must be made
available at all times when persons are on the
premises.

(iii) Evacuating the building
It is vital that everyone is able to escape from
danger. In most buildings, personnel who do not
have specific duties to perform should leave the
building as soon as the alarm sounds, unless
instructions from authorized people have been
given to the contrary. Occupants should leave in
an orderly manner by the most direct route.
Personnel collecting belongings from any other
part of the building must not delay departure.

(iv) Assembling in predetermined safe
locations

In some circumstances, extreme difficulty will
be experienced in finding a suitable assembly
point. In these cases arrangements could be
made with neigbouring factories or warehouses.

The allotted assembly points must not hinder the
access of the fire service and will be safe from
the developing fire, smoke fumes, flying glass,
building collapse or any event that could cause
harm.
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(v) Calling the roll of occupants
Due to the number of occupants that could be
involved in the evacuation, and the possible lack
of suitable assembly points in larger
factory/warehouses, a fire warden in each section
or department should be responsible for the safe
and complete evacuation of that section or
department.

When an evacuation signal is sounded, fire
wardens should search their section or
department, checking with the wardens of any
upper floors and report their findings to the
Chief Warden of the factory/warehouse.

(vi) Fire fighting, pending the arrival of the
fire service

Persons who are required for firefighting should
make their way to a predetermined area
immediately the alarm is sounded (usually the
central control point) from where they can be
directed to the outbreak of fire. Only people who
are trained and competent should attempt to fight
any fire.

(vii) Stopping machinery and other
processes - if necessary and safe to do

When a fire occurs, the tasks of stopping
machinery and other processes should be carried

out by people who have been designated to carry
out these particular duties. Only competent
people should attempt to stop any machinery
processes. If machinery cannot be stopped and it
could contribute to the development of the fire,
or cause harm to responding firefighting
personnel, the Fire Officer of the attending fire
service must be advised.

(viii) The isolation of power supplies, if safe
to do.

Only if it is safe to do so should power supplies
be isolated. In large factories/warehouses it is
difficult to isolate all power sources because of
the size of the premises. The attending Fire
Officer should be informed if any power has
been isolated.

Instruction And Training

The emergency plan will only work effectively if
everyone has had clear instructions and been
provided with necessary training. This will
necessitate repeated practices in the form of
regular fire drills until a proficient standard of
efficiency has been attained. Refer to Fire and
Evacuation Guidelines – General for further
information on instruction and training.




